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of a
Common Informetion Report Format

Minutes of the 22 March 1997 Moeting

dembers Present

STATE - Jomes P, Burke
Doncld H., Rouvsh

ARMY = Mrs. Beatrice Lofink
NAVY = LTJG W, ko Tippett, Jre
AXR = Capb. Thomas A. RHivenbark

UoIA = Burton Kirby
cTa | | 2531

Hombars Absant

AIR = L. Ool. raul @. Buskey, Observer

Astlon

1. The Group met at 1000 in the Fourth Floor Motomic Bldg.
Conference Reom.

2o ©Capt. Thomas A. Rivenbark, former Alp Alt@rnét@g vao recog-
nized @8 the now Alr Hember, roplecing Capt. Clyds S. Jorden.

3. LIJG W.B., Pippett, Jr., Nevy, wes recognizod as the new Navy
Membar, replacing CLR. J. R. Bromer. ’

4. The Chairman briefed WOIR on 4GDSI’s progress, Ancludimg %tho
resulbs of thelr 2L March 1957 westing. Discussion followad. Heaubers
oxprosged considerablo interest in the proposal to diseontinue ¢tho

Yyping of cleszificetions end combrol stemps. Some reservations were
voiced by State.

5. The Chelirmen announced that CXA hed achisved basie 4nternal
standerdization of o common informetion roport formet end distributed
coples of the format.

6. The Defense Sub-Committics reported that a stalematc had boen
reached in efforts to devalop n common defemse format. Thig steons

mainly from requirements of Aprmy enalysts for a 5%8 card summary rvecord
of the report.

HGIR = M = 5
24 Mareh 1957
Pago # 1.

GoNelel




AN, y

Approved For ReRdbel2008+2/4 5 | BtaRDP72=8624¥R000900060038-4

dGIR = M - 3
24 Marech 1957
Page # 2.

7. Discussion of the GIA sponsored version of & coumon formet
resulted in the followlng objections being ralsed:

@, The form doss not provide a brief of the entire repeort
in the top five inches.

b. The double spagsd wasthsad r@?@r@ preforred by UIA for
ease of customer perusal usss more space than & box-stylse of design.

6. State and several other agencies have already or are in
the proceas of converting their files fyom legsl to letier slize.
They object to folding reports %o fit these files. OCIA finds the
equipment used (bar and hasp cabipet with throe-wey combination pad-
loe™) inedequats from & seeurity stendpoint unless placed in vaultd
area, then bar, otce. would not bhe nesded., Maximwm utilizetion of such
equipment ean pot Lz obteinsd when filing letter size documents, es-
paclally when the smell forms inecresses the numbsy of multiple page
reports which could otherwise bé conleined on one or wmors pages less.

d. BSome °%r the Agencles went two numbers on the report =
1)a f£ield assigned report number and 2) the I4C number,

@, Seversl want to ineluds e placs for “Criginator.”

£. Stebe now uses the sems "Dispatch Formet® to report
both adwinistretive and intelligence watbters and prefsrs to continue
this practlcs,

8. USIA expressed considerable interest in the proposed format.
Mr. Kirby said that they wished to break from the State Dept. practice

‘of using the same form o communicate both administrative and intell-

igence matbers end 0 use a special form to report intelligence in-
formation only. He believed thet they could use the proposed formet
with 1ittle difficulty. :

9. It was sgreed to mest agein in two weeks, seme time and place.
In the meantime, member agenciss will weke & concerted effort to adopt
the proposed format or develop scceplable compromizs versions.

10. Tho mesting was adjourned et 1150, STAT
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